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Step 1: Faculty consults with
Department Head to discuss
proposal, assign course number,
and approve.
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Step 2: Faculty
submits proposal
for new or
revised course in
online Course
Action Request \

Step 3: Proposalis

discussed and voted Head seeks approval Department Head
ﬁ on at department from other 2 Neag ‘ adds “Approved” &
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Step 4: Department

(Step 5: After all \
approvals are in,

Department Heads. “Date” in Comment

Section of CAR.

meeting.
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(CAR) system and
attaches syllabus.
See syllabus
guidelines here.

. J

Helpful information:

e CARs must be approved in the system and
at Step 6 at least 2 weeks prior to Neag

C&C meetings to be considered.

. “ Indicates that a CAR can be sent
back to the proposer for revisions before

returning to the same step.

e The proposer can track their CAR in the

system at any time via this link.
e Visit the Neag C&C web page here.

e The University Senate C&C meeting

schedule is here and the University Full

Senate meetings are found here.

e Please allow at least 2 months for Neag
internal approval processes; CARs can take

a full semester if Senate or Graduate
Executive Committee approvals are
needed.
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Step 6: Once
approved in system,
CAR moves on to
C&C Committee
level.

Next Stages/Approvals Needed
More information can be found here
GEOC Senate C&C & Graduate Exec.

then Full Senate Committee
Undergrad Courses: Only if Gen Ed  YES NO
1000-2000 Level Requirement
3000-4000 Level Only if Gen Ed  Only if Gen Ed or NO

Requirement S/U Graded

W or Q or E (any level) YES YES NO
S/U Grading (0000-4000 NO YES NO
level)
Graduate Courses NO NO Only if S/U
5000-6000 Level Graded
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( Step 7: C&C \

Committee reviews
and votes on CAR.
An electronic vote is
then sent out to all

Neag Faculty.
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( Step 8: CAR s \
approved by vote of
Faculty. C&C Admin

then approves CAR in
system, which routes
it to next stages.
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https://leap-prod2.its.uconn.edu/apps/landing/org/app/3e9342f9-2177-4e7e-8c59-4775cd729c7f/launch/index.html?form=F_add_course_form
https://cetl.uconn.edu/resources/design-your-course/creating-your-syllabus/
https://changecatalog.uconn.edu/courses/
https://leap-prod2.its.uconn.edu/apps/landing/org/app/3e9342f9-2177-4e7e-8c59-4775cd729c7f/viewdata/index.html
https://committees.education.uconn.edu/cc/
https://senate.uconn.edu/cc-meeting-schedule/
https://senate.uconn.edu/2022-2023-university-senate-meeting-dates/

